
 

 

 

Posting: July  2025 

EMPLOYMENT OPPORTUNITY 
ASSISTANT HEAD OF WARDROBE 

 

About Prairie Theatre Exchange: 

Prairie Theatre Exchange is a 52-year-old professional theatre company located in downtown 
Winnipeg, on the third floor of Portage Place Mall.  

PTE prioritizes asking “Why do we need to tell this story here, in this province, city, neighbourhood?”  
We use theatre to exchange ideas.  This is what PTE does - we share stories through the art of 
theatre, exchanging ideas, in this place.  

PTE strives to operate a professional theatre of the highest caliber for the cultural enrichment of the 
community; to support the development of theatre artists and new plays; foster theatre arts-related 
endeavours of others through sharing our facilities and expertise; and to encourage appreciation of 
theatre and to provide accessible, high-quality, innovative, educational opportunities. 

About the Role: 

Reporting to the Head of Wardrobe, the Assistant Head of Wardrobe will be a key supporter of the 
production department, who will help ensure the smooth operations of the wardrobe aspects of 
productions mounted by Prairie Theatre Exchange. We seek an Assistant Head that is confident and 
comfortable working independently and with limited supervision.  

Responsibilities: 

Production 

• Construction or procurement of all costumes (rehearsal and final) and 
costumes used as props for all mainstage and one TYA mainstage 
production.  

• Under the supervision of the Head of Wardrobe, participate in cost 
estimates for the Wardrobe Department as preliminary and final designs 
are submitted. 

• Maintenance of wardrobe shop tools as required.  
• Supervision of casual wardrobe staff.  (Depending on the size of the show, 

a casual buyer may be hired, whose workload is normally shared with the 
Props Dept.  On exceptionally large costume shows, a casual builder(s) 
may be hired for costumes only). 



• Maintenance of costumes during the run of all productions as required. 
• Assistance to other production and administrative departments as 

necessary. 
• Assistance to other theatres or groups as time permits. 

 

Preferred Candidate Attributes: 

A strong working knowledge of sewing, altering and mending costumes, cleaning and ironing, fitting 
costumes onto performers, storing costumes.  

A strong understanding of the creative process of the theatre as it applies to technical aspects of 
professional production.  

Must be able to complete work with minimal supervision.  

Ability to effectively communicate with all casual crew and PTE staff.   

Compensation & Benefits:  

COMPENSATION:  $22.60/hour 
      
EMPLOYMENT TYPE:  This is a seasonal half-time position, with hours of work supporting 

the production schedule.  
TIME PERIOD: Mid-September 2025 through May 2026. Approximately 16 hours a 

week for 27 weeks.  
 

Application Process: 

Interested candidates are asked to submit resume via email to Katie Inverarity, Managing Director 
(katie@pte.mb.ca) by Friday, August 8, 2025, 5pm CST. All applicants must be legally eligible to 
work in Canada.  

Prairie Theatre Exchange is committed to reflecting the diversity of our community and our country. 
As an equal opportunity employer, we encourage submissions from individuals of all genders, 
cultures, ethnicities, gender identities, sexual orientations, and abilities who possess the skills and 
qualities listed above.  

Prairie Theatre Exchange is committed to providing accommodation for persons with disabilities in 
all parts of the hiring process. Please contact PTE if you have accessibility needs in applying for this 
position. 
 
Not 100% sure of your qualifications? If your experience looks a little different than what we have 
outlined, but you believe you could excel in this role, we encourage you to apply. Please tell us what 
you can bring to this role.  
 



Prairie Theatre Exchange appreciates all submissions of interest, however only those selected for 
an interview will be contacted. 


